	California Technology Agency 

	IT Facility / Space 

Construction Review 
	



	Agency: 





Date:

Department:





Organization Code:
Contact Name: 





Phone Number: 

Email:  






Construction Address:   

	 FORMCHECKBOX 
 Construction in Existing Location

 FORMCHECKBOX 
 Move to State Building

 FORMCHECKBOX 
 Move to Leased Building
Floor level within the building: ______

Area of existing computer room (SqF): ______

	Construction Category:




 FORMCHECKBOX 
 Emergency Repair:

 FORMCHECKBOX 
 Expansion
Square feet of proposed expansion: ______
 FORMCHECKBOX 
 New Construction:

 FORMCHECKBOX 
 Modification

 FORMCHECKBOX 
 Enhancement
 FORMCHECKBOX 
 Energy Assessment Attached

	Description of Construction:

	1. Reason for the construction:   

Mission Critical Need:

 FORMCHECKBOX 
  Yes
 (Describe)




 FORMCHECKBOX 
  No


	2. Proposed construction, including estimated cost, funding, and target completion date:
 

	3. Impact to IT service-delivery if construction is not approved: 



	4. Alternative solutions considered and why the alternatives were not chosen: 


	5. Stage of construction application process: 


	6. Emergency Exemption (as defined in Public Contract Code section 1102): 


	Authorized Signature:


	Date:

	Printed Name:


	Title:

	Technology Agency use:
Date Received:

Approved:    FORMCHECKBOX 


Denied:    FORMCHECKBOX 


 Exempt:    FORMCHECKBOX 

	Technology Agency Signature:

Date:



ITPL 09-04 requires that state agencies obtain California Technology Agency (Technology Agency) approval for construction associated with computer rooms. “Construction” applies to the building of new computer rooms, as well as the expansion or modification of existing computer rooms. The policy defines “computer room” as “any space that houses computer operations, whether centralized or decentralized. Such computer operations could utilize mainframes, servers, or any computer resource functioning as a server.”   

Following completion, submit this form to the Technology Agency at: ComputerRoom.Review@cio.ca.gov. 
Organization and Contact Information:

· Agency and/or Department:  Enter the name of the Agency or Department requesting approval and the department organization code. (Departments within an Agency must submit their ITFCR through their Agency.) 
· Contact:   Enter the contact name, number, and email address of a knowledgeable staff member who would be able to answer questions about the request. 
· Construction Address:   Enter the address of the computer room construction; if the construction is to be in a new leased building and the location has not been finalized, enter “unknown”.
Proposed Location Information:  

· Construction in Existing Location:  Check this box if the proposed construction is to be located in the same building as the current computer room.

· Move to State Building:  Check this box if the proposed construction is a result of a move to a different state building. 

· Move to Leased Building:  Check this box if the proposed construction is a result of a move to a different leased building. 
· Floor Level:   Enter the building floor on which the computer room is located;  e.g., 1 or 2 or 3….

· Area of Existing Computer Room:  Enter the square feet of the existing computer room.

Construction Category: 
· Emergency Repair: Check the box if the construction falls under the definition of an emergency, per Public Contract Code 1102.

· New Construction:  the creation of computer room space where none existed prior.
· Expansion:  Check the box if the construction will result in increased floor space in an existing computer room. If the construction involves enhancements to the electrical, cooling, or heat recovery systems, check the “Enhancement” box also. 
· Modification:  Check the box if the construction will result in an alteration that does not increase the existing floor space. If the construction involves enhancements to the electrical, cooling, or heat recovery systems, check the “Enhancement” box also.

· Enhancement:  Check the box if there is any increase in the capacity of the computer room physical plant, including electrical, cooling, or heat recovery systems. 
1. Reason for the Construction:  Describe the problem that is driving the construction and if the problem relates to a mission-critical function. E.g., “Average ambient temperature of xx exceeds the recommended standard of xx by xx degrees. The additional cooling capacity will maintain the temperature at xx which will meet the recommended standard.”   Include the source of any standards that are cited. If applicable, explain the mission-critical nature of the request. 

2. Description – Briefly describe the overall construction activity that will occur, e.g., “Expand the wiring closet to add xx additional devices”; “Install xx additional cooling units for xx added capacity.”  Also note the estimated cost and target completion date.
Indicate if the proposed construction is based upon recommendations from a third-party energy assessment or a data center design vendor. A copy of the energy assessment and/or data center design document must accompany the submitted the ITFCR. 
If the construction is associated with an IT project with an approved Feasibility Study Report or Special Project Report, include that project name and project number. 
If the construction is contained in the agency Consolidation Plan previously submitted to the Technology Agency, please note the page number.
3. IT Service-Delivery Impact: Describe the current, near-term, and long-term negative impact to the agency’s IT services if the construction is not approved. If service interruptions have occurred, indicate the number of interruptions, the duration of the outages, and the mitigations that have been necessary to restore services. 
4. Alternatives Considered:  Explain the solutions that were explored besides computer room construction, expansion, modification, or enhancement. 
5. Building Stage:  Describe the stage of your building process. If the construction design or building process preceded the issuance of the ITPL 09-04, indicate: 1) any approvals the agency has received from the Department of General Services or the Department of Finance; 2) the dates of those approvals; 3) and any conditions associated with those approvals. 
6. Emergency Exemption: If claiming an exemption, describe the emergency that is the basis for construction, including the negative impact to the department’s IT services had the construction been delayed in order to obtain to prior Technology Agency approval. 
Authorized Signature: The ITFCR shall be signed by the Agency AIO or Department CIO, if there is no Agency. Include the date the ITFCR was signed, the printed name of the person signing the ITFCR, and the title of the person signing the ITFCR.

