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1 Tablet Request Submission Form
Planned Purchase – Summary Description:

Total Estimated 

Three-Year Cost:  


State agency:

	I attest that the agency meets all published security policies and that the business need merits the purchase of the requested tablet devices:



	     
	
	
	   

	Printed Name of CIO
	
	Signature of CIO
	
	Date

	     
   
Printed Name of Information Security Officer

Signature of Information Security Officer

Date



	     
	
	
	   

	Printed Name of Secretary/Director
	
	Signature of Secretary/Director
	
	Date

	                  
	
	
	   

	Printed Name of AIO
	
	Signature of AIO
	
	Date

	


2 Business Need
Please complete the table below identifying key benefits:
	Key Benefit(s)
	Yes
	No

	Improved ability to serve customers

(e.g., field inspection, case work)
	☐
	☐

	Improved ability for IT support

(e.g., testing mobile application)
	☐
	☐

	Reduced total cost of ownership

(e.g., tablet is less expensive to buy and maintain than laptop over devices’ life)
	☐
	☐

	Other (specify below)
	☐
	☐


In this space, provide a brief explanation of the business need to deploy tablet devices in your agency. The explanation should address what devices (make, model and operating system) are planned to be deployed; the intended users and use; and whether or not they replace any existing devices (e.g., laptop computers, desktop computers, and/or mobile phones). If they are in addition to existing equipment, explain the need for additional devices.
3 Device Management and Security
Please complete the table below.
Compliance with Information Security Standards

The agency agrees with: 

	Standards / Instructions / Forms
	Yes
	No

	Device management and administrative processes meet or exceed requirements as described in the State Administrative Manual (SAM) Sections 5100 and 5300 through 5399.
	☐
	☐

	Device management and administrative processes meet or exceed California’s “Telework and Remote Access Security Standard” in State Information Management Manual 66A.
	☐
	☐

	The agency’s Information Security Officer has reviewed the “Device Management and Security” responses and is able to support them through auditable artifacts.
	☐
	☐


4 Economic Analysis
Please complete economic analysis table below.
	Cost Component
	Cost of proposed tablet devices

	
	No. of Devices
	Cost per Device
	Total Cost

	1.  Initial purchase costs 

        (include all costs, e.g., taxes, shipping & handling)
	
	$
	$

	2.   Connectivity/ data plan costs 

       (Estimate to include three years)
	
	
	

	3.   Device maint/support costs 

        (Estimate to include three years) 
	
	
	

	4.   Security costs 

         (Include licenses or other security  measures for this device)
	
	
	

	5.   Estimated disposal costs
	
	
	

	6.   Estimated resale value 

        (only if agency intends to resell)
	
	
	

	Total 

(1 + 2 + 3 + 4+5, minus 6)
	
	
	


Please describe business need for tablets:











$
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